
Thanks for volunteering with us!
We’re really looking forward to working with you!.  Below is information that will help you prepare for your
build day and give you an idea of what to expect out on site.  Read over everything, make sure you
understand it, and you should be all set to arrive on site ready for an excellent volunteer day.

If you have questions: Please contact Deidra Duncan, Habitat Philadelphia’s Volunteer Manager, at 215
765 6000 x10 or deidrad@habitatphiladelphia.org

Here are your Volunteer Day details:
Date:  Saturday, April 5, 2014   8:30am – 3:30pm

Location: 424 W. Queen Lane, Philadelphia 19144

*It’s sometimes difficult for us to tell you ahead of time exactly what you’ll be doing on your volunteer
day; our staff will give you the day’s agenda once your team gets to the site.  On some days we have
multiple volunteer crews working on different projects, so you may have a choice of tasks.  On other days
we’ll simply assign you to a project.  We ask that you maintain an open-minded and flexible attitude, and
that you always keep our broader mission in mind.  Remember—all of the work we do is valuable and
important to our families!

Here’s how to prepare for your Volunteer Day:
 
First, please register yourself as a Habitat Volunteer (if this is your first time working with us).
We use an on-line volunteer management program called VolunteerConnect which helps us schedule and
keep track of our volunteers. We ask that you create a profile and complete the group registration portion
of the web page.

You do NOT need to sign up for your group build day here, as we already have these spots
reserved for you. (If you do try to sign up, you’ll receive an error message.)

That’s all there is to it!  And if you’re ever interested in coming out to volunteer on your own, all you have
to do is check this schedule, look for the openings we have, and contact our Volunteer Coordinator, who
will add your name to the list!
 
Then complete the forms you need to have on site:
I’ve attached our Liability Waiver (two pages).  Please print it (double-sided if possible), fill out both
sides completely, and bring it with you to our work site on the day of your build. *If you’re under 18
years old, please make sure you ALSO print the Youth Addendum form, have a parent or guardian
sign it, and bring it with you as well.

Continued on following page
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Remember:
Please keep in mind that we are planning the projects for your build day based on the number of
volunteers in your group; we can’t accommodate volunteers who have not signed on ahead of time.  On
the same token, please let your group leader know if you need to cancel.

Plan to be there on time!
The workday begins at 8:30 am and ends at 3:30 pm. It’s very important that you are ready to start
on time. Our staff begins reviewing plans, instructions and safety guidelines with volunteers’ right at
8:30am, and you need to hear all of this information in order to have a successful and safe day.  Please
budget extra time for traffic and unforeseen circumstances when travelling to site the morning of your
build.

What to Wear
-Remember:  you’ll be on a construction site!  Dress with the outdoor elements in mind!  In the summer,
wear loose, light-colored clothing and a hat; in the winter, wear LOTS of layers.
-Closed-toe shoes or boots are required.  
-We encourage you to wear clothes that you don’t mind getting very dirty.
-Please leave jewelry at home.
 
What to Bring
-All tools and safety equipment are provided (hardhats, safety glasses, gloves and earplugs).  If you
would like to bring new items to use for the day and donate to us or leave on site, you are welcome to do
so! 
-There is time allotted for lunch so please plan to bring food/snacks and water for the day.

Other Important Information

-We work and live in the communities in which we build.  Please join us in being courteous neighbors by
parking in legal parking spaces, not blocking driveways, and disposing of trash responsibly.
-Smoking, drugs and alcohol are prohibited on our work sites.
-Do not bring purses, pets or children.
-Construction locations, workdays and assignments occasionally change due to the unpredictable nature
of volunteer construction work.  Your patience and cooperation are appreciated so that we can ensure a
safe and enjoyable environment for everyone.  We’ll let you know about changes as soon as we can.
 
Age Policy
-All construction volunteers must be age 16 or older to assist on an HFH Philadelphia construction site.
-Volunteers under 18 years of age MUST bring a completed Youth Addendum (signed by a
parent/guardian) with them in addition to the normal Liability Waiver.
 
Inclement Weather/Emergencies
-Please be aware that this build day may be weather-contingent. Obviously we want to work with your
group if at all possible, but rain can present unsafe (and unpleasant!) conditions on our work sites.  In the
case of a forecast of heavy or sustained rain/snow we may be forced to postpone the build day.  This
would come as a decision from our construction staff the day before you’re scheduled to volunteer with
us.  If we do have to postpone, we’ll obviously work hard on planning another build day that suits both you
and us.  With any luck, however, the weather will be gorgeous, or we’ll have inside projects to work on,
and we’ll have a great day on the construction site with you all!

 
Again, contact Deidra at 215 765 6000 x10 or deidrad@habitatphiladelphia.org if you have
questions.

Thanks again, and we’ll see you soon!
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